[Insert logo]

[insert name]
[insert date and place]

On behalf of [name of organization], I hereby confirm that [name of visa applicant] is an active [specify role: volunteer, staff member etc.] of [name of organization]. 
[name of applicant] has been involved in the organization for [insert time spent in the organization] and holds various responsibilities including [insert detailed responsibilities]. 
[name of applicant] is travelling to Denmark to take part in [name of event] on behalf of [name of organization].
Participating in this event will strengthen [name of applicant]’s capacity to contribute to our work. Upon return [he/she] is expected to [describe concrete obligations/tasks upon return] to the benefit of [insert what may be relevant: the organization, a specific target group or community or similar]. 

Kind regards
[insert name]
[Signature]
[time, place and stamp]
